MANAGEMENT

771620 EQUITIES CORP.
77-16/20 AUSTIN STREET
FOREST HILLS, NEW YORK 11385

SUBLEASE REQUIREMENTS

1. Sublease Application (enclosed)

2. Credit Release Authorization (enclosed}

3. Emergency Contact Form (enclosed)

4. Notification of Legal Mailing (enclosed)

5. House Rule Acknowledgement (enclosed)

6. Window Guard Form (enclosed)

7. Sublease Agreement with original signatures — Blumberg Form P193 (enclosed)

8. Employer reference letter, verifying employment and salary and length of
employment.

9. Financial Statement

10. Documentation supporting all assets disclosed on net worth statement.

11. Signed tax return for most recent year with W-2

12. Bank Balance Confirmation Letter

13. Business Reference Letters (2)

14. Social Reference Letters (2)

15. Non-Refundable Application Fee-5600.00 payable to Penmark Management, LLC.
16. Credit Check Fee - $120.00 for each applicant payable to Penmark Management, LL.C.

17. Refundable Move-In Deposit - $500.00 payable to 771620 Equities Corp.

PENMARK MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor - New York, NY 10065 - 646-485-6100 - Fax 212-876-4258



18. Refundable Move-Out Deposit - $500.00 payable to 771620 Equities Corp.
19. Two (2) month’s maintenance payable to “771620 Equities Corp.” must be
received with the application payable by shareholder. :

No Transfer of shares or sublet will be approved, unless an inspection of the premises
is done by the cooperative’s architect/engineer. The shareholder will be held
responsible for all costs associated with the inspection.

SEVEN (7) COPIES PLUS THE ORIGINAL OF ALL PAPERS ARE REQUIRED BY
PENMARK MANAGEMENT LLC FOR SUBMISSION TO THE BOARD OF
DIRECTORS. ALL COPIES MUST BE COLLATED INTO INDIVIDUAL SETS:
INCOMPLETE PACKAGES WILL NOT BE PROCESSED.

SUBLET POLICY
77-16/20 AUSTIN STREET

TO ALL SHAREHOLDERS PLEASE BE ADVISED THAT THE FOLLOWING
SUBLET FEE WILL BE CHARGED ON YOUR STATEMENT.

1. ASUBLET FEE EQUIVALENT TO 10% OF YOUR MONTHLY
MAINTENANCE FOR THE TERM OF YOUR LEASE.

2. THE MAXIMUM NUMBER OF TENANTS (OCCUPANTS) ALLOWED ARE
AS FOLLOWS; STUDIOS -2 PERSONS, 1 BEDROOM - 3 PERSONS, 2
BEDROOMS - 4 PERSONS.

Should you have any questions, please feel to contact the Transfer Department at
646.485.6120, 6150 or 6170.

Very truly yours,

Penmark Management, LLC.
As Agents For

771620 Equities Corp.



PkiANAGEN[ENT K

TO: All Unit Owners and Prospective Tenants
FROM: Irene Booker, Director of Residential Closings

RE: Homeowner’s Insurance

NEES NERAEENEENENFEEEN S N EEE NN ERENEANEREE NS U s M I EEAENEE NN NN EESENERENNVENSRNGE )

Please be advised that all unit owners and tenants must
provide Management with a copy of their Homeowner’s
Insurance (which outlines evidence of contents insurance)
along with a copy of his or her mover’s insurance prior to
scheduling a move-in date.

Thank you.

PenMarRK MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor + New York, NY 10065 - 646-485-6100 - Fax 212-876-4258



PMAN’AGEMENT

LEASE APPLICATION
{Application Must Be Completed in its Entirety)

Date:

Broker’s Name: Tele:

Broker’s Co. & Address:

Unit Owner:

Address of Uit Owner:

Property Address: Apt. / Unit No.:
Lease Beginning Date: Lease Expiration Date:
Length of Lease: Security $:

Annual Rent: § Monthly Rent:
Applicant’s Name: Age:
Social Security #; Date of Birth:
Présent Address:

Telephone #: Monthly Rent:
Address:

Previous Address (if less than 3 years at above):

Narme of Employer: Tele #:

Address:

Nature of ﬁusiness: Position Held:

Annual Incomie: Length of Employment:

Business Reference (Dept. Head): Phone #:

Additional Source of Income:

PENMARK MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor - New York, NY 10065 - 646-485-6100

« Fax 212-876-4258

g -



Previous Employment If less that 2 years af above:

Narne of Employer: Tele #:
Address: Supervisor:
Nature of Business: Position Held:
Annual Income: Length of Employment:
Co-Applicant: Age:
Social Security #: Date of Birth:

Present Address:

Monthly Rent §:

Telephone #:

Previous Address (if less than 3 years at above):

Name of Employer:

Tele #:

Address:

Nature of Business:

Position Held:

Annual Income:

Business Reference (Dept. Head):

Length of Employment:

Additional Source of Income:

Phone #:

Previous Employment If less that 2 years at above:

Tele #:

Narme of Employer:

Address:

Supervisor:

Nature of Business:

Position Held:

Annual Income:

REFERENCES:

Present Landlord:

Length of Employment:

Address:

Previous Landlord:

Tele #:

Address:

Tele #:

g



FINANCIAL:

Bank (1): Branch: Account #:
Bank (2): Branch: Account #;
Accountant:

Address: Tele #:

Credit Cards {If Any):

In Case of Emergency, List two (2) Friends or Relatives:

Name: .
Address: Tele #: ;
Name: |
Address: Tele #:

Qccupants: Adults: Children: Pets:

References must be satisfactory to the Landlord or lease will not be prepared and deposit will be refunded.

Date: Deposit Received:

In order for you to comply with the provisions of Section 606 of the Fair Credit Reporting Act, [ authorize you
to retain a Credit Reporting Agency, which agency may obtain and furnish infor mation on my character,
general reputation, personal characteristics and mode of living.

I understand that upon request, I am entitled to a disclosure of the nature and scope of the investigation to be
requested by you and of said Credit Reporting Ageney.

Signed:

Signed:




FINANCIAL STATEMENT
Pape 1

Name of
applicant:

Date of
application:

Describe in detail all assets and liabilities in a separate rider, also all jointly-owned assets must
be so designated and explained in a separate rider. Please note this statement must be notarized.

Estimated Current
Value

ASSETS
Cash in bank(s)

Down payment on contract (if paid)
Securities
Cash value of life insurance, less any loans
Investment in closely held business
Real Estate:

Residence

Investment in real property
Automobile
Household furnishing
Other assets, including jewelry, painting, etc.

TOTAL ASSETS

LIABILITIES
__Accounts payable

Accrued expenses
Notes and mortgages payable
Accrued income taxes, net prepayments

Other liabilities



TOTAL LIABILITIES

NET WORTH
Excess of assets over liabilities

GROSS INCOME
Salary

Pension

Social Security

Share of Partnership income
Dividends

Interest

Other

TOTAL GROSS INCOME

Sworn to before me this

day of

Notary Public

Signature:

Page 2




P 193w sublease: plabn Bnglish fortm: 12280

Diate of this
Sublease:

Parties to this
Sobleases

Information from
Over-Lease:

Term:
Premises rented:
Use of premises:

Rent:

Security:

Agreement to [ease
and pay rentr

Notices:

Subject to:

Overtenant's duties:

Consent:

Adopting the
Over-Lease an

exceptions:

@ 1977 by Julius Blumberg, 1ns., NYC 16013

SUBLEASE AGREEMENT

The parties agree as follows:

Overtenant:
Address for notices:

You, the Undertenant:
Address for notices:

If there are more then one Overtenant or Undertenant, the words “Overtenant” and “Undertenant” used in
this Sublease includes them.

Landlord:
Address for notices:

Overtenant:
Address for notices:

Date of Over-Lease:

Term: from: to:

A copy of the Over-Lease is attached as an important part of the Sublease.
L. years: months: Beginning:

ending:

3. The premises may be used for
Only.

q.cl_.lindem;mnt, wiil pay this yearly rent to the Over-
. Payments shall be paid in advance

4. The yeatly rent is § 3
tenant in twelve equal monthly payments of HRN

on the first day of each month dunug the '_'Iserm‘, 2
ST,

, Overtenant states that Over-
of the

5. The security for the Undertenant’s "pérfgfmahée 5 8,
tenant has received it. Overtenant @a[ﬁ“hold.gé}ie qééunl;y in accordance w1th Paragraph
Over-Lease. vy “; ‘ﬁ._‘;"\ Y ‘vh.‘

\a

6. Overtenant sublets the premiscs to }'ou, r{‘ﬁé{\t& , for the Term. Overtenant states that it has the
sutharity to de so. You, the Undertenant,” eeltoipgythe Rent and other charges as required in the Sub-
iease, You, the Undertenant, agree to do e it j:uiwd of you in the Sublease.

A T

) i
7. All notices in the Sublease shall he sent by oé'&' ée Email, “return receipt requested”.
m-\ |
8. The Sublease is subject to the Over-Lease, It is aTso suh;ect to any agreament to which the Over-fease is
subject. You, the Undertenant, state that you have read and initialed the Over-fease and will not violate

it in any way.

9. The Over-Leass describes the Landlord’s duties. The Overtenant iz not obligated to perform the Land-
lord’s duties. If the Landlord fails to perform, you, the Undertenant, must send the Overtenant a notice.
Upon seceipt of the notice, the Overtenant shall then promptly notify the Landiord and demand that the
Over-Lease agreements be earried out, The Overtenant shell continue the demands until the Landlord
performs.

1f the Landlord’s consent to the Sublease is required, this consent must be received within days
from the date of this Sublease. If the Eandlord’s consent is not received within this time, the Sublease
will-be void, In such event all partiea are sutomatically released and all payments shall be refunded to
you, the Undertenant.

10.

11. The provisions of the Over-Lease are part of this Sublease. Al the provisions of the Over-Lease applying
1o the Overtenant are binding on you, the Undertenant, except these:

a) These numbered paragraphs of the Over-Lease shall not apply:

b) These numbered paragraphs of the Over-Lease are changed as follows:



No authority:

Successors:

Changes:

Signatures:

12. You, the Undertenant, have no autharity to contact or make any agresment with the Landlord about the
premises or the Over-Lease. You. the Undertenant, may not pay rent or ether charges to the Landlord, but
only to the Overtenant,

13. Unless otherwise stated. the Sublease is binding on all parties who lawfully succeed to the rights or take
the place of the Overtenant or you, the Undertenant. Examples are an assign, heir, or a legal represen-
tative such as an executor of your will or adminisirator of your estate,

14. This sublease can be changed only by an agreement in writing signed by the parties to the Sublease.

OVERTENANT:

You, the UNDERTENANT:

Witness: e ee e £t ey R 1SR £ eS8 5t et

G

Date of Guaranty:

Gaarantor
and address:

Reasen for
Guaranty;

Guaranty:

Changes in
Sublease have
ne effect:

Waiver of notice:

Performance:

Waiver of jury trial:

Changes:

Signatures:

UARANTY OF PAYMENT WHICH IS PART OF THE SUBLEASE

1. I know that the Qvertenant would not rent the premises to the Undertenant unless I grarantee Under-
tenant’s performance. [ have also requested the Overtenant to enter inta the Sublease with the Underlenant.
I have a substantial interest in making sure that the Overtenant rents the premises to the Undertenant,

2. The following is my Guaranty:
I guaranty the full performance of the Sublease by the Undertenant, This Guaranty is absolute and with-
out any condition. Tt includes, but is not limited to, the paymient of rent and other money charges.

In addition, I agree to these other terms:
3. This Guaranty will not be affected by any chenge in the Sublease, whatsoever. This includes, but is not
fimited to, any extention of time or renewals. The Guaranty will be binding even if I am not a party to

these chaages.

4. I do not have to be informed about any failure of performance by Undertenant. | waive notice of non-
payment or nonperformance,

5. If the Undertenant fails to perform under the Sublease, the Overtenant may require me to perform with.
out first demanding that the Undertenant perform.

6. I give up my right to trial by jury in zny claim related to the Sublease or this Guaranty.

This Guaranty of payment and performance can be changed only by written agreement signed by alt

7
parties to the Sublease and Guaranty.

GUARANTOR:
WITNESS:

BLUMBERG LA

%.eases for less thaag |

Landlords must disclese known lead-based paint 2and lead-based paint hazards of pre-1978 honsing to tenants.? Use the following

"Decomber 6, 1996 for awners of 1 1o 4 residential dwellings.

inspector are excluded.

EPA and HUD Lead Paint Regulations, Effective September 6, 199¢"

W PRODUCTS (800 LAW MART) to comply:
3140 Lead Paint Information Booklet 3141 Lead Paint Lease Disclosure Form

{; days, 0-bedroom units, eldesly and handicapped housing (unless children live there) and housing found to be lzad-free by 2 certified




PNIANAGEI\/IENT K

CREDIT RELEASE AUTHORIZATION

Applicant’'s Name Social Security Number

Applicant’'s Name Social Security Number

By signing below, I/We authorize Penmark Management, LLC. to obtain Credit
Reports on mejus. The Credit Report is to be conducted by any source used by
Penmark Management, LLC. The purpose of this search is to verify information
on melus for a lease, sublet, or purchase of an apariment.

Applicant’s Signature Date

Applicant’s Signature Date

PENMARK MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor - New York, NY 10065 - 646-485-6100 - ¥ax 212-876-4258



Pl\«fIANAGIll\&ENT K

EMERGENCY CONTACT/SALES INFORMATION FORM

Occasionally, a maintenance problem or emergency will occur when it is
imperative to contact the residents. Repair work can be hampered when residents are
not at home and cannot be contacted. Extensive damage can be prevented if we can
contact the occupants. N ADDITION, IF YOUR APARTMENT IS LEASED WE
MUST HAVE CURRENT LEASE EXPIRATION DATE. THE AMOUNT OF THE
MONTHLY RENT AND A COPY OF THE CURRENT LEASE.

Please flli in the information below. We regret that move-ins will not be
permitted unless this form is completed in its entirety. Thank you for your assistance.

BUILDING ADDRESS ' Apt. No.

OWNER (§) SS#

OWNER’S MAILING ADDRESS

E-MAIL ADDRESS

OWNER’S TELEPHONE #

NAMES OR PERSON (§) OCCUPYING APARTMENT

TELEPHONE (HOME) (WORK)

BUSINESS NAME AND ADDRESS

IN CASE OF EMERGENCY IN APARTMENT PLEASE CONTACT

TELEPHONE

Please add any additional information on the back of this form you feel will assist us in
notifying you in the event of ar emergency.

PenMaRs MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor - New York, NY 10065 - 646-485-6100 « Fax 212-876-4258



PI\/IANAGEN[ENT K

NOTIFICATION OF
LEGAL MAILING ADDRESS FOR
UNIT OWNER

All commmunications and invoices concerning
the ownership of Unit
should be sent to the following address rather
than to the apartment

Owner’s Name:

Address:

Business Telephone Number:

Home Telephone Number:

PeNMARK MANAGEMENT, LLG 770 Lexington Avenue, 7th Floor - New York, NY 10065 + 646-485-6100 - Fax 212-876-4258



APPENDIX i1 |

Notice to Tenant or Occupant

You are required by law Io have window 9”;!;’d$. installed in alf windows*
if a child 10 years of age or younger lives in your apariment.

Your landlordiis required by fow to install window guards in your apartment

TeE Ciry oF New YORE if a ehild 10 years of age or younger lives in your apariment,

DEPARTMENT OF HEALTH . . .
Budooh WGkt Neal L Cohes, s if you ask him lo install window guards at any time {you need not give a reason).
Mryor - Commision

It is.a viclation of law to refuse, interfere with installation, or remove window guards where required, or lo fail fo
complete and refurn this form to your londlord. If this form is not relurned promptly, an inspection by the landlord will
" follow. ' ‘ ) '

CHECK WHICHEVER APPLY: -

. CHIEDREN 10 YEARS OF AGE OR WINDOW GUARDS ARE
[__] YOUNGER LiVE.IN MY APARTMENT INSTALLED 14 ALL WINDOWS*
. INO CHIIDREN 16 YEARS OF AGE OR WINDOW GUARDS ARE NOT

[ ] YOUNGER LVE IN MY APARTMENT INSTALLED IN ALL WINDOWS*

o o o O

FWAINT WINDOW GUARDS EVEN THOUGH WINDOW GUARDS NEED
(HAVE NO CHILDREN 10 YEARS OF AGE MAINTENANCE OR REFAIR
.. OR YOUNGER‘ .
WINDOW GUARDS DO NOT
NEED MAINTENANCE OR REPAIR
" “fenant’s Name:
Prinf v {Address/Apt. No)
‘Tenanf‘s MName: : Date
. {Slgnature)

e s om0, PENMAREK
' MANAGEMENT N

778 Lesinman Avenue, T Fle - New York, XY 10065

e ‘Qwinar/ Matidger's Ware

Owner/Manager’s Address

“ For Further Information Call:
Window Falls Prevention {212) 676-2158

*Except windows giving access fo fire escapes or a window on the first floor that is o required means of egress from
the dwelling vnit. .

“WPOI2 (Rev. 11/95) Spanish Reverse



PNIANAG EMENT I ;

771620 Equities Corp.
77-16/20 Austin Street
Forest Hills, New York 11375

Re:  Apartment

L3

1 have received a copy and read the current House Rules for 771620 EQUITIES
CORP., and will abide by them. g

1 also understand that Y may not move into the building until:

1. The Board of Directors has approved my application.

Print Name:

Signed By
Tenant:

Date;

Print Name:

Signed By
Tenant:

Date:

Penmvark MANAGEMENT, LLC 770 Lexington Avenue, 7th Floor - New York, NY 10065 - 646-485-6100 - Fax 212-876-4258



REVISED AS OF DECEMBER, 1998
HOUSE RULES

VALERIA ARMS
77-16/20 AUSTIN STREET
FOREST HILL, NEW YORK, 11375

The following revised House Rules amend and supplement the existing
House Rules in the Proprietary Lease. In the event of any inconsistency
between the provisions of the Revised House Rules and those contained in
the Proprietary Lease, the provisions of the House Rules shall govern and
be binding. .Shareholders must obey all House Rules and see that their
family members, guests, employees, agents and sub-agents faithfully
observe them. Sharcholders are advised that a breach of the House Rules
is default under the terms of the Proprietary Lease. In addition, all sub-
tenants must be advised of these House Rules as they affect everyone in
the building and the quality of life for everyone concerned. Please be
advised that sub-tenants must be informed of House Rules as part of the
Subleasing procedure. The following topics are covered in the revised

House Rules:

1) Monthly Maintenance Charges
2)  Moving In/Moving Out

3} . Furniture/ Appliances

4) Renovation and Alterations

S) Trash Removal

6) Flooring

7) Noise
8)  Subletting and Sales
9) Guests

10) Roommates
11)  Solicitations
12) Appliances
13) Building Staff
14) Children
-158).  Recycling
16) Air conditioners
17) Charge back System



L Monthly Maintenance Charges

The Proprietary Lease stipulates that monthly charges are due on the f first
of the month. A late fee of $50.00 will be due and payable with each
month's payment that is received after the Ist of the month. This late
charge will appear on the following month's maintenance statement.

There will be a $15.00 fee for all items paid to the Corporation by a
shareholder which are returned by the bank for any reason whatsoever.
“This fee will appear on monthly statements under the category BOUNCED
CHECK FEE or BC. All charge-backs will also appear on your monthly
statement and will be coded accordingly, all such fees and charge-backs
. will be considered additional maintenance. '

2. Moving-in/Moving-out and Deliveries

The Board of Directors has established a firm moving-in/moving-out policy
in order to protect the common areas of the building. The following
procedures must be strictly adhered to for the benefit of all residents and
shareholders residing at The Valeria Arms. All moves must be scheduled
prior to the move date with the Superintendent. Moving is restricted to
the hours between 8:30 A.M. to 5:00 P.M., Monday through Saturday
only and is strictly forbidden on Sundays and Holidays. Please instruct
your moving company of the location of the use of the Service Entrances
~ and Exits. The Superintendent will not permit anyone to move in or out
without proper notification. NO MOVER WILL BE PERMITTED TO USE
THE LOBBY MAIN DOORS FOR MOVING OR DELIVERIES

All parties intending to move in or out of the building will be required to
‘deposit with the Managing Agent a REFUNDABLE check in the amount of
$250.00 made payable to 77~16/20 Equities Corp. After the move is
completed, the superintendent will check for damage to the commeon
areas of the building including dirt or rubbish left behind. He will then
inform the Managing Agent accordingly. Your deposit will be refunded less
the cost of any damages incurred. We urge all shareholders to accompany
—the Superintendent - while . he makes.. his. inspection ..for . damages
immediately upon completion of the move and to sign his inspection
report acknowledging his findings. Any empty cartons must be broken
down, tied up and disposed of neatly in designated areas for trash.

3. Furniture/Appliance Deliveries

sharcholders/residents expecting deliveries must notify the Superintendent
of date and approximate time of delivery. Please notify the merchant



that they cannot use the Main Lobby entrance for furniture or appliance
delivery. Delivery cartons also must be broken down, tied up and
disposed of neatly in designated areas for trash. A fine of $250.00 will be
imposed upon any shareholder or shareholder’s subtenant using the main
lobby for deliveries.

4. Rengpvating/Alteration

Any shareholder desiring to make structural alterations within their units
. must . first submit work specifications and architectural plans to the
Managing Agent. The Board of Directors must approve all plans prior to
commencing any work. An alteration agreement must first be signed and
. a Certificate of lnsurance in the amount. of $1,000,000 bodily injury and
$500,000 property damage naming Penmark Realty Corp. as the
additional insured. Additionally, a $500.00 security deposit will be
required as a.deposit against any damage to the building's common
elements or to other apartments resulting from your renovation. After
completion of the alterations, a physical inspection of the building's
common areas will be made by the Superintendent. The deposit will be
-refunded, less the cost of any damage incurred, including the cost to the
corporation of daily clean-up of the halls, elevators and lobby, and
basement and any refuse removal not performed by the respective
.contractor or shareholder.

All work must be performed between the hours of 8:30 A.M. to 5:00 P.M,
‘Monday through Friday. 1t is the shareholder's responsibility to see that
contractors clean public areas that have soiled each day prior to leaving
the building. All contractors must bring their materials through the service
-entrance. Use of the MAIN LOBBY entrance for contractor DELIVERIES
are NOT PERMITTED. The Board reserves the right to engage a licensed
architect or professional engineer to review your plans and inspect your
work at your expense. You will be advised in advance of such decisions.
Only licensed plumbers and electricians will be permitted in our building.
. You will be required to provide our Managing Agent with the name and
license numbers of these subcontractors.

5. Trash Removal:

All trash should be securely bagged in plastic, tied and thrown down the
chute. Please do not throw large boxes, cartons, bottles, newspapers, wire
hangers, or any other bulky items down the compactor chute, as this
causes major damage to the equipment. All such items should be placed

neatly on the floor of the compactor room where they can be removed.
Please do not put these items in the sink. It is unlawful to throw aerosol



containers, carpet sweeping, oil soaked rags, empty paint cans, and other
flammable substances into the chute. It is a New York City Law that we
recycle all of our plastic, cans, aluminum and glass. Residents found
mixing recyclable items with perishable trash will be fined.

6) Flooring:
All apartments must have at least 80% of its total floor area covered with
either carpeting with padding, or similar floor covering.

7) Noise
No person shall make or permit any disturbing noises, which will interfere
with the rights, comforts, and conveniences of other residents. No person
- shall play a musical instrument, phonograph radio, television set or other
.loudspeaker in such a manner as to disturb or annoy other residents of the
building.

8) Sublets and Sales

The formal requirements of the Board including fines information with
regard to subletting and sales are available. through the offices of the
Managing Agent. All completed packages must be submitted to the offices
of Penmark Realty Corp. An interview will also be required of your
proposed subtenant unless you are able to prove that you are the Holder
of Unsold Shares. An interview of the prospective purchaser by the Board
is also required. The Board will only approve purchases that intend to
establish a residence in their apartments.

Fees are as follows:

No prospective shareholder will be approved who intends to use their unit
solely for investment purposes. The maximum number of tenants
- (occupants) allowed are as follows;. studios~ 2 persons, 1 bedroom- 3
persons, 2 bedrooms-4 persons.

- Renewals will be considered at the discretion of the Board of Directors
and an additional sublet fee will be due and payable at the time of
renewal. The subtenant must be the same person for the entire term of
--the-sublease. - 1f your subtenant vacates prior to the end of the term you-
will not be allowed to sublet to another tenant without Board approval of
the second tenant.



9) Guests:

If you will have guests staying in your apartment for more than three
months, the Managing Agent and the Superintendent must be notified in
writing in advance of these arrangements and where you can be reached
during absence. Please bear in mind that your guests may not bring any
furniture into the building, nor may the in any way appear to be assuming
permanent residence in the building.

10) Roommates:

Again for the sake of building security, the Board has the right to know
the identity of all residents living in the building and to approve their
residency. Should any shareholder intend to bring in a permanent
- roommate to their apartment, they must notify the managing Agent.

11. Solicitations

‘No shareholder or resident or other person shall enter or go through the
Building for the purpose of canvassing, vending or soliciting of any kind,
nor for the purpose of distributing handbills, advertising or any other
material, except with prior written approval from the Board.

12) Appliances

Residents may not install a washing machine or clothes dryer in an
apartment unit. If a washing machine is already in your apartment, it
MUST be properly installed by a licensed plumber, it must have check
valves installed to eliminate a back flow, and a circular "drag" on the hot
and cold water lines. [If the machine leaks, repairs will be the
responsibility of the shareholder & resident. Dishwashers must also have a
check valve installed at the sole expense of the shareholder and must be
installed properly and by the superintendent or licensed plumber.

13. Building Staff ,
No building staff shall be sent out of the Building by any
shareholder/tenant at during working hours for any purpose.

14) Children:
Children shall not play in the lobby, halls, stairways, elevators or other

15) Recycling

All plastic bottles, glass jars/bottles, plastic containers and metals should be
washed and cleaned and left in the "recycle only containers" in the water
closet, on each floor. Newspapers, magazines, etc. should be left on the
floor, after they have been tied up.



16.Air Conditioners

The Superintendent or an authorized installer must install Air
Conditioners. Air conditioners CANNOT be installed in windows that are
the egress for the Fire Escape. These will be removed by the staff at the
risk and sole expense of the apartment owner or resident. Air conditioners
must be installed with the correct panels, available from the window
company that installed the new windows. Please see the superintendent
before you install any air conditioner in your apartment anywhere.

17) Chargeback System

The Board has resolved that there will be a charge for materials on items
that are the responsibility of the Shareholder. There is no profit made, we
are charging you what the respective vendor charges the building for
MATERIALS. We urge you however, to take care of leaking faucets, and
any other problems in your apartment so that it will not cause any
extensive damages to the rest of the building, and your neighbors'
. apartments. The labor cost is borne by the Cooperative corporation and is
part of the staff salary. You will see a charge on your maintenance account
for materials and parts that are installed which are the responsibility of
the shareholder, e.g. washers, flushometers, fixtures, faucets, etc. ¥For
specific details of what the shareholder is responsible for, Release see the
Proprietary Lease in the Offering plan, page C-1S. Al such charge-backs
will be treated as an additional maintenance charge. These House Rules
are included as part of the Proprietary Lease. Any breech of the House
Rules shall be considered a substantial breach of the proprietary lease and
will be treated as such. If you have any questions regarding the house
rules or building procedures please call the office of the Managing Agent.
Your anticipated cooperation is appreciated. -

Thank you.



Rider to House Rules
Valeria Arms

77-16/20 Austin Street
Forest Hills, N.Y. 11375

From July 18, 1989
To: All Shareholders, Sponsors, Tenants and Sub-Tenants:

'2-'

3.

4.

5.

At a meeting held on July 1 3, 1989, the Board of Directors adopted

.the following additions to the House Rules, effective immediately:

Any tenant, guest of tenant or child found defacing or vandalizing

-any property of the building, inside and outside, will be subject to
. fine and eviction, and will bear the cost of repairing the subject

area.

“The New York City Department of Health specifies that there is no

smoking allowed anywhere in the public areas of the building.
Please extinguish your cigarettes before leaving your apartment or

_before entering the building.

All dog owners are res'po'nsible for cleaning up after their pets.

All tenants, guests of tenants and children are to avoid walking
on landscaped areas of the building.

All unwanted mail and other litter, including bottles, cans, and
paper, must be disposed of properly and not thrown on the
floor or stairs.

6. All garbage should be wrapped before throwing it down the chute.
Bottles and jars should be washed and placed in the sink. Newspapers
should be stacked neatly on the floor. Any garbage that falls on the floor
should be picked up and disposed of. Any garbage (boxes, etc.) too large
to fit in the disposal room should be brought to the basement.

In order to make our building as safe and clean as possible, everyone

. should -observe-these - rules .and- the - other .House Rules. . Failure to do so

may result in fines and/or commencement of legal action. Your
cooperation is appreciated.

The Coop Board



Rider to House Rules
Valeria Arms

77-16/20 Austin Street
Forest Hills, N.Y. 11375

As of 3-16-96

At a recent Board Meeting, the House Rules to the Cooperative were
amended as follows:

Shareholders and shareholder sub-tenants who currently own dogs cannot
replace their pets if unfortunately, their pet reaches an early demise. As
_of the date of this Memorandum and per the Minutes of the February
26", 1996 meeting, no dogs are allowed. -Please inform your new sub-
tenants of this addendum to the House Rules.

Thank you for your understanding and cooperation.

December 11, 1998



APPENDIX A

LEASE/COMMENCEMENT OF QCCUPANCY NOTICE FOR PREVENTION OF LEAD
BASED PAINT HAZARDS—INQUIRY REGARDING CHILD

You are required by faw to inform the owner if a child under six years of age residss or
will reside in the dwelling unit {apartment) for which you are signing this fease/commencing
occupancy. {f such a child resides or will reside in the unit, the owner of the building is required to
perform an annual visual inspection of the unit to determine the presence of lead-based paint
hazards. IT IS IMPORTANT THAT YOU RETURN THIS FORM TO THE OWNER OR

MANAGING AGENT OF YOUR BUILDING TO PROTECT THE HEALTH OF YOUR CHILD.

If a child under six years of age does not reside in the unit now, but does come to live in it
at any time during the year, you must inform the owner in writing immediately. If a child under six
years of age resides in the unit, you should also inform the owner immediately at the address
below if you notice any peeling paint or deteriorated subsurfaces in the unit during the year.

Please complete this form and return one copy to the owner or his or her agent or
representative when you sign the lease/commence occupancy of the unit. Keep one copy of this
form for your records. You should also receive a copy of a pamphlet developed by the New York
City Department of Health explaining about lead based paint hazards when you sign your

lease/commence occupanacy.
CHECK ONE: L1 A child under six years of age resides in the unit
L A child under six years of age does not reside in the unit.

(Occupant signature)

Print occupant's name, address and apartment number:

Certification by owner: | certify that | have complied with the provisions of §27-2056.6 of Article
14 of the Housing Maintenance Code and the rules promulgated thereunder relating to duties to
be performed in vacant units, and that | have provided a copy of the New York City Department of

Health pamphlet conceming lead based paint hazards 1o the occupant.

(Owner signature)

RETURN THIS FORM TO:

OCCUPANT: KEEP ONE COPY FOR YOUR RECORDS
OWNER COPY/OCCUPANT COPY
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APPENDIX B
ANNUAL NOTICE FOR PREVENTION OF LEAD BASED PAINT HAZARDS—INQUIRY
REGARDING CHILD

You are required by law to inform the owner if a child under six years of age resides or
will reside in your dwelling unit (apartment). If such a child resides or will reside in the unit, the
owner of the building is required to perform an annual visual inspection of the unit to determine
the presence of lead based paint hazards. |T 1S IMPORTANT THAT YOU RETURN THIS
FORM TO THE OWNER OR MANAGING AGENT OF YOUR BUILDING TO PROTECT THE
HEALTH OF YOUR CHILD.

if a child under six years of age does not reside in the unit now, but does come to reside
in it at any time during the year, you must inform the owner in writing immediately. If a child under
six years of age lives in the unit you should also inform the owner immediately if you notice any
peeling paint or deteriorated surfaces in the unit during the year. You may request that the owner
provide you with a copy of any records required to be kept as a result of a visual inspection of
your unit.
Please complete this form-and retum one copy to the owner or his or her agent or
representative by March 1st. Keep one copy of this form for your records.

CHECK ONE: [1 A child under six years of age resides in the unit
L1 A child under six years of age does not reside in the unit.

{Occupant signature)

Print occupant’'s name, address and apartment number:

RETURN THIS FORM TO:

OCCUPANT: KEEP ONE COPY FOR YOUR RECORDS
OWNER COPY/OCCUPANT COPY

16



What sfould yeu, te tenant do 1o g»m
sure that your chid Is protected #om
fead-based paint hazard?

e it is important that you notify
your landlord if a child under
six years of age resides in or
moves into the apartment.
® When you get the annual
notice asking if there is a
child under six ysars of age
residing in your home, you
should complete and return it to your landlord.
¢ Let your landlord into your apartment to
inspect and repair lead-based paint hazards,
¢ Notify your landlord as soon as You see
peeling paint, even if this happens after you
have returned the annual notice, or your
apartment was inspected, or the hazard was
repaired previously by the landlord. ,
o If the person repairing a lead-based paint
hazard is not following the safe work
practices described it the Exclusive Interim
Controls, call the New York City Department
of Health Lead Poisoning Prevention Program,
Lead Safe Abatement Unit at:

(212) 676-6355

How is tte landiord expected to
répalr a lead-based paint hazard?
If your landlord receives a lead-based paint
hazard violation from HPD, or discovers Jead-
based paint hazards during an inspection, or if
you tell your landlord about a lead-based paint
hazard, your landlord must safely repair it using
“Exclusive Interim Controls ™ The “Exclusive
Interim Controls” are safe work practices
described on the inside of this brochure,

Where to Get Help

Wio ean | call to report peeling pairt violations?
Callthe NYC Dept. of Housing Preservation & Developrment
(212) 960-4300

Who can | cail to get my water tested or lead?
Call the NYC Dept. of Environmental Frotection
(718) DEP-HELP
(718) 337-4357

Who qna.,n&\ﬁ%mgga&h&&g
8 making a mess or 1o repart unsa® work practices
(falure 1o use Exclusive inferim Confrols) wien
lead-based paint hazards are being repaired?
An inspector will be sent to your home. The landiord or
contractor may be issued a fine or an order to correct
the violations if the inspector finds violations, Your
Iandlord cannot evict Yyou for filing a peeling paint
complzaint or reporting unsafe work practices,
Call the NYC Dept. of Heclth Lead Poisoning
Prevention Program, Lead Abatement Safety Unit
(212} 676-6355

Wi can ( call:

* i1 have questions or concerrs about tte contents
of ts brocture; or

« i | want additoral infrmation on fte ltead safe
abatement procedures in Sectonl?3. 14 of the Health
Code; or
.al:gﬁgoa@a&d%éﬁg&a
screened, tested, diagrosed or freated, if hecessary,
fr lead; or

-* for Infrmation about fead polscning

Call the NYC Dept. of Health Lead Poisoning
Prevention Program Hotline
(212) BAN-LEAD
(212)226.532 3
or TDD (212) 442-1820

We're here to belp you with any question you may
have about lead poisoning, lead-based paint hazards,
and safe work practices (Exclusive Interim Controls)
that must be used when repairing lead-based paint
hazards, Call Us} R

[ Guide to

New %9.# Nm@
Local Law 38 of 1999

Keeping Your Home
Safe from Lead-Based
Paint Hazards

et 0 KAV 0 et e e S Aty

This guide outlines important
changes to a New York City law .
lo protect children under six
years of age from becoming
lead poisoned as a resuls of
exposure to lead-based paint
hazards in their homes,

Itincludes a summary of your
rights and obligations as g
tenant and your landlord’s
duties under the law,

s#is, THE Crry or New York
..%‘. &

& : DEPARTMENT OF HEALTH
Rudatph W, Glultan: Nen1 1. Cubwosy, &5,

Meagor Comradssioner

LT g



Waatl 'ls fead?

Lead is a poisonous metal. It is found in mary
places, especially in paint in homes built
before 1960. It can also be in dust, water and
soil.

Can Lead affect your child’s Health?
Yes. Lead is a poison. Too much lead in the

body can cause a serious health risk to children,
Lead poisoning can impair children’s health,
learning and behavior,

Most children who have elevated blood lead
levels do not have symptoms. You must have
your child tested to learn if your child is at
risk for health problems related to lead
poisoning.

How can children get lead polsoning?
Most commonly, lead-based paint is the
cause of lead poisoning. It may be found in
older homes in NYC (especially those built
before 1960). When this paint peels, or when
it rubs against another surface, it can break
into paint chips or crumble into dust. Young
children can swallow lead dust and paint
chips when they put their fingers, toys, or
pacifiers in their mouths. This normal hand
to mouth behavior in children under six
makes them more likely to get lead poisoned.

Less commonly, lead that can cause lead
paisoning also may be found in water, dirt
(soil), traditional medicines, cosmetics, cans,
bottery and as a by-product of some adult
occupations and hobbies,

Should your child be tested for lead
polsoning?

Yes. Your child’s doctor must, by law, test your
child at one and two years of age. Your child also
should be tested at any other time between six
months and six years of age when your doctor
has determined that your child is at risk for lead
poisoning. You should inform your doctor if you
reside in a home with peeling pant that may
contain lead or think that your child may have
been exposed to some other lead hazard.

What does the law require vour lardiord 1o
do fo prevent lead poisoning?

If your building has three or more apartments
and was built before1960, your landlord must:

® Ask you if a child under six years of age resides
in your home when you first sign or renew a lease
or move into the apartment. The landlord will
keep this on record.

® Send you a notice once a year (like the one you
recieve for window guards) asking you if a child
under six years of age resides in the home.

® Visually inspect your apartment once a year if
a child under six years of age resides in your
home.

o Correct any peeling lead-based paint or
lead-based paint on a deteriorating subsurface,
following the safe work practices described
in this brachure (in the Exclusive Interim
szzdmm section) if a child under six years of
age resides in your home.

» Adjust any painted doors or windows so that
théy do not stick and cause paint to peel or chip
s.mo: opened or closed. The safe work practices
(Exclusive Interim Controls) described in this
a&nrﬁm must be followed if a child under six
years of age resides in your home.

e Correct any lead-based paint violations
issued by the Department of Housing
m.ﬂmn?mmo: and Development (HPD) using
safe work practices (described in the Exclusive
Fﬂmaa Controls section of this brochure).

What is a fead-based paint hazard?
If you reside in a multiple dwelling (three or
more apartments) built before 1960, in which
a child under six years of age resides, a lead-
based paint hazard under City law is:
® Peeling (chipped, cracking or deteriorated) paint
o Paint on a subsurface (for example, plaster wall
or window) that is deteriorating (in poor condition)
: i
Does your landiord mave 1o dp anything
speclal fo correct lead-based pairt
hazards in a vacant apartment?
Wheriever any apartment in a multiple dwelling
(three or more apartments) built before 1960
becomes vacant, the landlord must repair al
peeling paint and any conditions that might be
causing the paint to peel.



Exclusive Interim Controls

lmen'o:ln:armmuuhcmlcdoﬁ'm
prevent dwelling unit (Apartmeant)
occupants from entering the work area,
where practesbls, This is to be kept in
place ontil ths work and finat clean up

work area must be moved away
from whee the work i3 baing done
or covered with thick plastle or
equlvaleot sheeting.

‘The fpor in and around the work
arca must be coversd with thick
plastlc or equivalent cheating. Bafors

- removing furnitirs or other items
from the work arcas the fumiture
must be cleaned with  special
vasuirnesltied 2

3&-11 plastic or like thesting, drop
cloths and other supplics, equipmant
and disposubls clothing that are
nsed In the work areag shall remain
in the work arexor be stored in a
safs manner lo minimize exposure

4 Peeling paint or paluted fiction
surfacse that bind {doors and windows
subject to fetlon o shrasion) must
be wet scraped nsing 8 scraper. and

o e -yyaler misier to teduce dust and other

wark-solatnd debuds, Cracked or

pecling mbsurfaces (the swisces that
h,w.-,bc:apainwd)mbﬂ ensired

(Safe Work Practices)

SA].I surfuces and floors In the work arca
kst be HEFA vacuumed or detergent
washed, prior to repainting, Lo tamove
aAny dust that may heve collested when
the work was done, All debris should be
disposed of i a safe manper,

6A!1 paints, thinners, solvents, chemical
strippers or other such flammable
materisls must be kept in the werk
atea and stored in thelr originat
containers,

7A1I doors, including eabinet doors,
mast be adjustcd to casure that they
ere properly hung, so that paintsd
surfacas do not rub agaipst each
other, cavsing paint
to chip.

8 All windows must be adjusted to
cnsure thet they are properly hong,
so that palnted surfaces do not b
ageinst each other, causing paint
to chip. =

g‘l'ha work area most be thoroughly
HEPA vacuumed or detergent washed
at the end-of each day. A visual
examination must be done at the end
of cackt workday to ensure that no
pezling paint, paink chips, dust or
other work-related debris have been
released.

10 Your landlord §s respousible for:

11When the work is finished, all plastic
or like sheeting, drop cloths or other
materiads are to be removed In 2 safe
manner. All surfaces exposed o
peeling pain, paint chips, dust or
other work refated debris during the
course of work shall be HEPA
vazoumed or detsrgent washed
starting with ceilings, then down the
walls shd azross the floors.

Dust Wipe Sempling is only
required when the work
bas been ordered by HPD.

12 ‘When lead-bascd paint hazards have
been correeted on any intcrior wood
{rim, door ar window, the landlord is
required to take 2 surface dust wipe
sample on the floor In and around
(immediately adjacent 1o} the work
ayea,

13 When lead-baged paint hazards have
been corrected on any interior wood
wim or door near or immediately
adiacent to a window, 2 surface dust
wipe samplc shall be conducted on
the windowslil 2nd window well in
and aveund {immediately adjacent
10) the work arca.

Landlords may decide to follow the
Health Code procedures specified
in Sectign 173,14 instead of
Exclusive Interim Controls

14

Your landlosd may elect 1o cetrect a
lead based paint violation by following
the lead safe abalement procedures that
are found in ths NYC Healih Code
Seetion 173.14, instead of using the
BExctusive Interim Controls.

15 When &n owner receives an HPD
violation and docs not comply with
the orders in a timely manner,® the
owner will be Tequired to follow
additional lead safe abatement
procedures found in NYC Health
Code Section 173,14,

-+ Supcrvising the work area 1o minimize
*~the spread of peslisg palnt, galatchips
and dus? or ather work debris from the
work aves; #nd
+ Advising you not to enter the work
arca unti] the werk has been finished.

= Lota) Law 38 requircs the lxndlprd 1o corest
violwlons within 2 days of service of the violatfons.
THe landland may sequest and imay receive 20
exczasion of up 1o 45-drys iy ampiete the work by
applying in writing 19 HPD using the foan provided
with the nodce of viclitoa,




BUILDING ADDRESS:

FIRE SAFETY PLAN
PART 1 - BUILDING INFORMATION SECTION

77 — 16/20 Austin Street

BUILDING OWNER/REPRESENTATIVE:

e

Valeria Arms

Name: c/o Penmark Realty Corp.
Address: 5 East 86 Street_- New York, NY_10028
Telephone: (212} 876-4200
BUILDING INFORMATION:
Year of Construction: 1929
Type of Construction: O Combustible 1 Non-Combustible
Number of Floors: 6 _Aboveground 1__Belowground
Sprinkler System: & Yes O No
Sprinkler System Coverage: {1 Entire Bldg. M Partial (Complete all that apply):
O f)weliing Units:
[0 Hallways:
{7 Stairwells: ‘
1 Compacter Chute: At Basement Only
[ Other:
Fire Alarm: [ Yes O Transmits Alarm to Fire Dept/Fire Alarm Co. ¥ No

Location of Manual Pull Stations:

- Public Address System: O] Yes MNo

Location of Speakers: [1 Stairwells (I Hallway [ Dwelling Unit (7] Other:

Means of Egress (e.g. Unenclosed/Enclosed Interior Stairs, Exterior Stairs, Fire Tower Stairs, Fire Escapes, Exits)

Type of Egress Identification Location Leadsto
| Interior Stairwell | 77-16 Austin St. | From Roofto Lobby — Exit at Austin St. or smali
: o courtyard. ‘
Interjor Stairwell | 77-20 Austin St. | From Roof to Lobby — Exit at Austin St. or small
courtyard

NOTE: Neither | Stairwell goes to | The Basement.

Other Information.

DATE PREPARED: 8/14/00



AFPFENDIX { 1L 3 KUNY S45-U4

FIRE SAFETY PLAN :
PART I - FIRE EMERGENCY INFORMATION

BUILDING -
ADDRESS: 77 - Ié/a_o RostTiN_ STReeT -~ Forest tilis,NY

‘ CARUEENS)
THIS FIRE SAFETY PLAN IS INTENDED TO HELP YOU AND THE MEMBERS OF
YOUR HOUSEHOLD PROTECT YOURSELVES IN THE EVENT OF FIRE. THIS
FIRE SAFETY PLAN CONTAINS: . :

* Basic fire prevention and fire preparedness measures that will reduce the risk of
fire and maximize your safety in the event of a fire.

* Basic information about your building, incleding the type of construction, the
different-ways of exiting the building, and the types of fire safety systems it may
have. :

* Emergency fire safety and evacuation instructions in the event of fire in your
building,

PLEASE TAKE THE TIME TO READ THIS FIRE SAFETY PLAN AND TO DISCUSS
IT WITH THE MEMBERS OF YOUR HOQUSEHOLD. F IRE PREVENTION,
PREPAREDNESS, AND AWARENESS CAN SAVE YOUR LIFE!

- IN'THE EVENT OF A FIRE,
CALL 911

OR THE FIRE DEPARTMENT DISPATCHER, AT

‘Manhattan  (212) 999-2222

Bronx - {212) 999-3333
Brooklyn (718) 999-4444
Queens (718) 999-5555

Staten Fsland (718) 999-6666

OR TRANSMIT AN ALARM FROM
TJE NEAREST FIRE ALARM BOX

BASIC FIRE PREVENTION AND FIRE PREPAREDNESS MEASURES

These are fire safety tips that é:verybody_ should follow:

1. Every apartment should be equipped with at least one smoke detector., Check them
periodically to make sure they work. Most smoke detectors can be tested by pressing the
test button. Replace the batteries in the spring and fall when you move your clocks

. forward or back an hour, and whenever a smoke detector chirps to signal that its battery
is low. The smoke detector should be réplaced on a regular basis in accordance with the
manufacturer’s recommendation, but at least once every ten years.

10



10.

APPENDIX 1 TO 3 RCNY §43-01

Carelessly handled or discarded cigarettes are the leading cause of fire deaths. Never
smoke in bed or when you are drowsy, and be especially carefu} when smoking on a sofa.
Be sure that you completely extinguish every cigarette in an ashtray that is deep and
won't tip'over. Never leave a lit or smoldering cigarette on furniture.

Matches and lighters can be deadly in the hands of children. Store them out of reach of
children and teach them about the danger of fire. '

Do not leave cooking unattended. Keep stove tops clean and free of items that can catch
on fire. Before you go to bed, check your kitchen to ensure that your oven is off and any
coffeepot or teapot is unplugged. T

. Never overload electrical outlets. Replace any electrical cord that is cracked or frayed.

Never run extension cords under rugs. Use only power strips with circuit-breakers.

Keep all doorways and windows leading to fire escapes free of obstructions, and report to
the owner any obstructions or accumulations of rubbish in the hallways, stairwells, fire
escapes or other means of egress.

Install window gates only if it is absoluté!y necessary for security reasons. Install only
approved window gates. Do not install window gates with key locks. A delay in finding
or using the key could cost lives. Maintain the window gate’s opening device so it

... operates smoothly. Familiarize yourself and the members of your household with the

operation of the window gate.

Familiarize yourself and members of your household with the location of all stairwells,
fire escapes and other means of egress.

With the members of your household, prepare an emergency escape route 10 use in the
event of a fire in the building. Choose a meeting place a safe distance from your building
where you should all meet in case you get separated during a fire.

Exercise care in the use and placement of fresh cut decorative greens, such as Christmas
trees and holiday wreaths. If possible, keep them planted or in water. Do not place them

_in public hallways or where they might block egress from your apartment if they catch on

fire. Keep them away from any flame, including firéplaces. Do not keep for extended .
period of time; as they dry, decorative greens become easily combustible.

BUILDING INFORMATION

Building Construction

In a fire emergency, the decision to leave or to stay in your apartment will depend in part on the
~ type of building you are in.

Residential buildings built before 1968 are generally classified either as “fireproof” or “non-
fireproof.”  Residential buildings built in, or after 1968 are generally classified either as

11



APPENDIX I TO 3 RCNY §43-01

“combustible” or “non-combustible.” The type of building construction generally depends on
‘the size and height of the building.

A “non-combustible” or “fireproof” building is a building whose structural components (the
supporting elements of the building, such as steel or reinforced concrete beams and floors) are
constructed of materials that do not burn or are resistant to fire and therefore will not contribute
to the spread of the fire. In such buildings, fires are more likely to be contained in the apartment
or space in which they start and less likely to spread inside the building walls to other apartments
and floors. THIS DOES NOT MEAN THAT THE BUILDING IS IMMUNE TO FIRE. While
the structural components of the building may not catch fire, all of the contents of the building
(including furniture, carpeting, wood floors, decorations and personal belongings) may catch on
fire and generate flame, heat and large amounts of smoke, which can travel throughout the
building, especially if apartment or stairwell doors are left open.

A “combustible” or “non-fireproof” building has structural components (such as wood) that will
burn if exposed to fire and can contribute to the spread of the fire. In such buildings, the fire can
spread inside the building walls to other apartments and floors, in addition to the flame, heat and
smoke that can be generated by the burning of the contents of the building.

Be sure to check Part I (Building Information Section) of this fire safety plan to see what type of
building you are in.

Means of Egress

All residential buildings have at least one means of egress (way of exiting the building), and
most have at least two. There are several different types of egress:

Interior Stairs: All buildings have stairs leading to the street level. These stairs may be
enclosed or unenclosed. Unenclosed stairwells (stairs that are not separated from the hallways
by walls and doors) do not prevent the spread of flame, heat and smoke. Since flame, heat and
smoke generally rise, unenclosed stairwells may not ensure safe egress in the event of a fire on a
lower floor. Enclosed stairs are more likely to permit safe egress from the building, if the doors
are kept closed. It is important fo get familiar with the means of egress available in your

building.

" Exterior Stairs: Some buildings provide access to the apartments by means of stairs and
corridors that are outdoors. The fact that they are outdoors and do not trap heat and smoke
enhances their safety in the event of a fire, provzded that they are not obstructed.

Fire Tower Stairs: These are generally enclosed staereHs in a “tower” separated from
the building by air shafts open to the outside. The open air shafts allow heat and smoke to

escape from the building.

Fire Escapes: Many older buildings are equipped with a fire escape on the outside of the
building, which is accessed through a window or balcony. Fire escapes are considered a
“secondary” or alternative means of egress, and are to be used if the primary means of egress
(stairwells) cannot be safely used to exn the bulldlng because they are obstructed by flame, heat

. or.smoke.

12



APPENDIX 1 TO 3 RCNY $43-01

Exits: Most buildings have more than one exit. In addition to the main entrance to the-
building, there may be separate side exits, rear exits, basement exits, roof exits and exits to the
street from_stairwells. Some of these exits may have alarms. Not all of these exits may lead to

the street. Roof exits may or may not allow access to adjoining buildings.

Be sure to review Part I (Building Information Section) of this fire safety plan and familiarize
yourself with the different means of egress from your building.

Fire Sprinkler Systems

A fire sprinkler system is a system of pipes and sprinkler heads that when triggered by the heat
of a fire automatically discharges water that extinguishes the fire. The sprinkler system will
continue to discharge water unti! it is turned off. When a sprinkler system activates, an alarm is
sounded. '

Sprinkler systems are very effective at preventing fire from spreading beyond the room in which
it starts. However, the fire may still generate smoke, which can travel throughout the building.

Residential buildings are generally not required to have fire sprinkler systems. Some residential
buildings are equipped with sprinkler systems, but only in compactor chutes and rooms or boiler
rooms. All apartment buildings constructed or substantially renovated after March 1999 will be
required by law to be equipped with fire sprinkler systems throughout the building.

Be sure to review Part I (Building Information Sectionj of this fire safety plan to learn whether
your building is equipped with fire sprinkler systems.

' Interior Fire Alarm Systems

Although generally not required, some residential buildings are equipped with interior fire alarm
systems that are designed to warn building occupants of a fire in the building. Interior fire alarm
~ systems generally consist of a panel located in a lobby or basement, with manual pull stations
located near the main entrance and by each stairwell door. Interior fire alarm systems are usually
manually-activated (must be pulled by hand) and do. not automatically transmit a signal to the
Fire Department, so a telephorie call must still be made to 911 or the Fire Department dispatcher.
Do not assume that the Fire Department has been notified because you hear a fire alarm or

smoke detector sounding in the building.

Be sure to review Part I (Building Information Section) of this fire safety plan to learn whether
your building is equipped with an interior fire alarm systém and whether the alarm is transmitted
to the Fire Department, and familiarize yourself with the location of the manual pull stations and

how to activate them in the event of a fire.

Public Address Systems

Although generally not required, some residential buildings are equipped with public address
systems that enable voice communications from a central lpcation, usually in the building lobby.
Public address system are different from building intercoms, and usually consist of loudspeakers
in building hallways and/or stairwells. ' ‘

Be sure to review Part T (Building Information Section) of this fire safety plan to lears whether
your building is equipped with a public address system.- - : -

13



. APPENDIX 1 TO 3 RCNY §43-01

. EMERGENCY FIRE SAFETY AND EVACUATION INSTRUCTIONS

—

[N THE EVENT OF A FIRE, FOLLOW THE DIRECTIONS OF FIRE DEPARTMENT
PERSONNEL. HOWEVER, THERE MAY BE EMERGENCY SITUATIONS IN WHICH
YOU MAY BE REQUIRED TO DECIDE ON A COURSE OF ACTION TO PROTECT
YOURSELF AND THE OTHER MEMBERS OF YOUR HOUSEHOLD.

'THIS FIRE SAFETY PLAN IS INTENDED TO ASSIST YOU IN SELECTING THE

SAFEST COURSE OF ACTION IN SUCH AN EMERGENCY. PLEASE NOTE THAT"
NO FIRE SAFETY PLAN CAN ACCOUNT FOR ALL OF THE POSSIBLE FACTORS

AND CHANGING CONDITIONS; YOU WILL HAVE TO DECIDE FOR YOURSELF

WHAT IS THE SAFEST COURSE OF ACTION UNDER THE CIRCUMSTANCES.

General Emergency Fire Safety Instructions

1

1. Stay calm. Donot panic. Notify the Fire Department as soon as possible. Firefighters
will be on the scene of a fire within minutes of receiving an alarm.

2. Because flame, heat and smoke rise, generally a fire on a floor below your apartment
presents a greater threat to your safety than a fire on a floor above your apartment.

3. Do not overestimate your ability to put out a fire. Most fires cannot be easily or safely
extinguished. Do not attempt to put the fire out once it begins to quickly spread. If you
attempt to put a fire out, make sure you have a clear path of retreat from the room.

4. If you decide to exit the building during a fire, close all doors as you exit to confine the
fire. Never use the elevator. It could stop between floors or take you to where the fire is.

5. Heat, smoke and gases emitted by burning materials can quickly choke you. If you are
caught in a heavy smoke condition, get down on the floor and crawl. Take short breaths,
breathing through your nose.

6. - If your clothes catch fire, don’t run. Stop where you are, drop to the- ground, cover your

" face with your hands to protect your face and lungs and roll over to smother the flames.

Evacuation Instructions If The Fire Is In Your Apartment
- (Al Types of Building Construction)

1. Close the door to the room where the fire is, and leave the apartment.
2, Make sure EVERYONE Ieaves the apartment with you.
3. Take your keys.

4, Close, but do not lock, the apartrpcnt door.
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APPENDIX 1 TO 3 RCNY §43-01

Alert people on your floor by knocking on their doors on your way to the exit.

-

- Use the nearest stairwell to exit the building.

DO NOT USE THE ELEVATOR. ' -

Call 911 once you reach a safe location. Do not assume the fire has been reported unless
firefighters are on the scene.

Meet the members of your household at a predetermined location outside the building.
Notify responding firefighters if anyone is unaccounted for.

Evacuation Instructions If The Fire Is Not In Your Apartment

1.

“NON-COMBUSTIBLE” OR “FIREPROOF” BUILDINGS:

Stay inside your apéﬂment and listen for instructions from firefighters unless conditions
become dangerous.

If you must exit your apartment, first feel the apartment door and doorknob for heat. If
they are not hot, open the door slightly and check the hallway for smoke, heat or fire.

If you can safely exit your apartment, follow the instructions above for a fire in your
apartment. '

If you cannot safely exit your apartment or building, call 911 and tell them your address,
floor, apartment number and the number of people in your apartment.. ' '

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or other
openings where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are coming from
below. Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a towel
or sheet to attract the attention of firefighters. '

If smoke conditions worsen before help arrives, get down on the floor and take short

.. breaths through your nose. If possible, retreat 1o 2 balcony or terrace away from the

source of the smoke, heat or fire.

“«COMBUSTIBLE” OR “NON-FIREPROOF” BUILDING

1.

Feel your apartment door and doorknob for heat. If they are not hot, open the door
slightly and check the ballway for smoke, heat or fire. '
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APPENDIX 1 TO 3 RCNY §43-01

Exit your apartment and building if you can safely do so, following the instructions above
fora fire in your apartment.

If the hallway or stairwell is not safe because of smoke, heat or fire and you have access
to a fire escape, use it to exit the building. Proceed cautiously on the fire escape and
always carry or hold onto small children.

If you cannot use the stairs or fire escape, call 911 and tell them your address, floor,
apartment number and the number of people in your apartment.

A.

B.

Seal the doors to your apartment with wet towels or sheets, and seal air ducts or
other openings where smoke may enter.

Open windows a few inches at top and bottom unless flames and smoke are
coming from below. Do not break any windows.

If conditions in the apartment appear life-threatening, open a window and wave a

“towel or sheet to attract the attention of firefighters.

If smoke conditions worsen before help arrives, get down on the floor and take
short breaths through your nese. 1f possible, retreat to a balcony or terrace away
from the source of the smoke, heat or fire.
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